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WELSH UNIVERSITIES TEAM MANAGERS

Background Information.

The British Universities Games (BUGs) is a residential tournament residing over a week where teams from the four home nations compete in 7 different sports. 

The Universities in Wales Athletic Union (UWAU) is seeking to appoint 

voluntary BUGs Sport Coaches and BUGs Sports Managers to select and prepare its’ national sides in the lead up to their international playing programme. 

We require BUGs Coaches & BUGs Managers for:

Men’s Football 


Women’s Football 


Men’s Hockey


Women’s Hockey


Men’s Basketball


Women’s Basketball


Netball

The ‘Employer’ - UWAU comprises the higher education establishments within the principality, each institution being represented at committee level by their elected sports officer.

        Glyndwr University

        Swansea Metropolitan University          

        Trinity University College, Carmarthen

        University of Glamorgan

        Aberystwyth University

        Bangor University

        Cardiff University

        University of Wales Institute Cardiff (UWIC)

        University of Wales, Newport

        University of Wales, Lampeter

        Swansea University

University sport is traditionally played on Wednesday afternoons, with teams competing in the British Universities and Colleges Sports (BUCS) programme and in the UW Cup. 

Appointment 
Where possible, appointments will be made at the UWAU Committee meeting on September 4th. However, the Committee may find it necessary to interview some candidates before making a final decision. The term of the job contract will run from appointment until the Post BUGS debrief, but subject to continual appraisal, may be terminated at any time.

How to Apply 

Please forward a relevant CV, detailing the position you are applying for and in which sport. Ideally, your resume should contain evidence of qualifications and experience and outline the ways in which you feel you could effectively contribute to UW. Please also detail whether you are currently employed by or work with any of the institutions listed above. 
In addition please enclose a covering letter detailing how you would organise the team and ensure that you meet all the criteria listed in the job specification along with any ideas you have for developing a successful team.

All applications must be received by 5pm on Wednesday August 26th.

Complete the enclosed Applicant Information Form and attach it to the front of your CV and return the application to:

Richard Lancaster

1 Maple Grove,
Uplands,

Swansea,

SA2 0JY

Alternatively send electronically to aumanager@swan.ac.uk
If you have any queries relating to any of the posts please contact


Richard Lancaster

01792 295704

07967 621678

aumanager@swan.ac.uk
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BUGs MANAGER

Job Specification - The post holder will be expected to:

· aid the formulation of a non-biased squad selection process

· prepare and present a budget for the agreed programme of squad activities

· ensure that all budgetary targets are met

· organise and administrate the selection process

· organise and administrate training and warm-up matches

· submit all agreed expense claims for payment

· provide administrative services to the BUGs Coach in line with UW policy

· communicate with squad players regarding all aspects of squad activities

· to be responsible for issue and return of all squad kit and equipment

· to ensure that all squad members conduct themselves in an appropriate manner at all times

· work closely with the BUGs Coach to ensure that all tasks are carried out promptly and accurately

· work closely with the National Team Manager to ensure the most efficient and effective lead in to BUGs.

Person Specification - The post holder must:

· be an experienced and effective administrator

· have an in depth knowledge of their sport

· be committed to student sport at this level

· be an effective time manager

· be an effective communicator

· have excellent organisational skills

· have experience of budget planning

· be able to make the time commitment to the post

· have access to a telephone and fax.

Support Received 

· Contact in each Welsh University 

· Expenses to volunteers 

· Help sourcing sponsorship 

· Help sourcing kit 
· Assistance with securing venues

· Assistance in team administration

· Assistance with logistics

· Website for communication to team members
Job Description 

	Job Title:
	BUGs Manager

	Responsible to:
	Universities in Wales Athletic Union

	Line Manager:
	National Team Manager

	Responsible for:
	Administration, operation and motivation of UW national side leading up to and including the British University Games.

	Reporting Structure:

	Regular correspondence with NTM

Attendance (compulsory) at 4 Planning Group Meetings

September 

· Roles & Responsibilities

· Health & Safety

· Budget Planning

· Selection Process (including dates)

· Proposals for squad preparation (including training and warm-up matches)

January

· Confirmation of squad selection

· Confirmation of squad preparation details

February

· Confirmation of details for BUGs

April

· Debrief

	Appraisal:

	Continual assessment will be based on

· compliance with job specification

· player/team feedback

· results

· UWAU feedback

· NTM feedback

	Hours:

	To be determined by postholder, but must include

· selection process

· squad training sessions (x3 minimum)

· warm-up matches (x2 minimum)

· attendance at Planning Group Meetings

· attendance at BUGs

· liaison with BUGs Coach

· liaison with NTM

	Rate of Pay:
	This is a voluntary post. However, all agreed expenses incurred during the appointment will be met.
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Team Manager Nomination Form

SPORT APPLYING FOR   ________________________

	Surname:


	First Name:



	Occupation:


	Have you Managed UWAU Before?  If so Which Team?

	Date of Birth:


	

	Address:

Postcode:
	Work telephone Number:



	
	Mobile Telephone Number:



	
	Home telephone Number:


	
	e-mail address:



	Relevant Experience  or attach CV(include dates – use additional sheets if necessary)



	I certify that the above information is to the best of my knowledge correct and I have read the regulations relating to the position that In have applied for:
	Signed:

Date: 


Name and Address of a Nominator/Reference:

	Name:


	Occupation:

	Address:


	Capacity in which the above person is known to you:

	Postcode:


	Telephone Number:


